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Harvard Referencing Quick Guide 

 

 

What is a reference? 

A piece of work, essay or assignment has to include evidence to support your ideas and arguments. A 

reference (citation) lets other people know where you found the information you have used. 

 

Why do I need to use references in my work? 

• To show that you have carried out research 

• To show that you have used published evidence to support your own ideas and arguments.  

• To make comparisons with other works. 

• To avoid plagiarism (the act of presenting other people’s work as your own without any clear 

acknowledgment). If you don’t say where the work, thoughts or ideas came from, you are passing 

them off as your own even if you did not mean to. 

• To help others to find the information which you have used.  

 

What do I need to reference? 

You will need to reference when you: 

• When you have used a direct quotation from a book or other source, 

• When you have referred to another author’s work, 

• When you have referred to someone else’s ideas or theories, 

• When you use statistics/figures that are not your own, 

• When you paraphrase someone else’s work and put it in your own words. 

• When you have used someone else’s images, photographs, diagrams etc. 

 

You do not need to reference anything that is considered general knowledge (for example, Paris being 

the capital of France, scientific names, chemical symbols).  

 

How do I reference my sources? 

You reference your sources by citing (naming) them in the text of your assignment and at the end of 

your work in a reference list or bibliography. 

 

 Make a note of your sources of information when you find them and as you use them. It can be 

difficult to find a page containing a quote you have used, or a particular web site you have 

used days or weeks after you first found them. 

 

Some exam boards have specific rules for referencing (e.g. when to put something in bold or 

italics), so check with your tutor. If there are no rules follow the guidelines below and 

remember the most important thing is to make sure the details are accurate and that the 

format you use is consistent.
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How to reference sources 

 

Use the examples to help you write in text and bibliography references. *Take note of how punctuation is used in bibliography entries. 

 

Type of resource In text example *Bibliography example *Layout in a bibliography 

Book - 1 author If you are paraphrasing: 
Powell (2014) states that… 
 
If you have used a direct quote: 
“quote” (Powell, 2014, p. 57) 

Powell, R. (2014) AQA A2 
Economics. 2nd ed. Deddington: 
Hodder Education. 

Surname, Initials. 
Publication year - in brackets  
Book title. – in italics. 
Edition. – if not the first, e.g. 2nd ed. 
Place of publication:  
Publisher. 

Book – 2 or 3 authors If you are paraphrasing: 
When describing common law and 
statute law Askey and McLeod (2011) 
argue that... 
 
If you have used a direct quote: 
When describing common law and 
statute law Askey and McLeod (2011, 
p. 22) argue that  “quote” 

Askey, S. and McLeod, I. (2011) 
Studying law. 3rd ed. Basingstoke: 
Palgrave Macmillan.   

If 2 authors: 
Surname, Initials. and Surname, 
initials. 
Publication year - in brackets  
Book title. – in italics. 
Edition. – if not the first, e.g. 2nd ed. 
Place of publication:  
Publisher. 
 
If 3 authors: 
Surname, Initials., Surname, 
Initials. and Surname, Initials. 

Book – 4 or more authors If you are paraphrasing: 
When discussing the issues raised by 
new media technologies Lister et al. 
(2003) explore… 
 
If you have used a direct quote: 
“quote” (Lister et al., 2003, pp. 97-98) 

Lister, M., Dovey, J., Giddings, S., 
Grant, I. and Kelly, K. (2003) New 
media: a critical introduction. 
London: Routledge. 

Surname, Initials. - of all authors  
Publication year - in brackets  
Book title. – in italics. 
Edition. – if not the first, e.g. 2nd ed. 
Place of publication:  
Publisher. 
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Type of resource In text example *Bibliography example *Layout in a bibliography 

Book – no author only an 
editor(s) 

If you are paraphrasing: 
Burrows et al. (2012) found that… 
 
If you have used a direct quote: 
“quote” (Burrows et al., 2012, p.13) 

Burrows, C., Elder, E., McCurrie, R., 
Rogers, R., Simson, C., Thompson, H. 
and Towle, J. (eds.) (2012) A2 biology 
for AQA: the complete course for AQA. 
London: CGP. 

Surname, Initials. - of editor(s), 
ed. or eds. – in brackets  
Publication year - in brackets  
Book title. – in italics. 
Edition. – if not the first, e.g. 2nd ed. 
Place of publication:  
Publisher. 

Book – with author(s) and 
an editor(s) 

If you are paraphrasing: 
When writing about morality and 
crime Dwyer (2001) states… 
 
If you have used a direct quote: 
Dwyer (2001, p. 4) argues that “quote” 

Dwyer, D. (2001) Angles on criminal 
psychology. Edited by Matt Jarvis and 
Julia Russell. Cheltenham: Nelson 
Thornes Ltd. 

Surname, Initials. - of all authors  
Publication year - in brackets  
Book title. – in italics. 
Edition. – if not the first, e.g. 2nd ed. 
Edited by. – names of all editors 
Place of publication:  
Publisher. 

Chapter - in an edited 
book with various authors 
contributing chapters 

If you are paraphrasing: 
In his summary of applied sports 
psychology Haberl (2009, p. 33) 
argues…. 
 
If you have used a direct quote: 
Haberl (2009, p.33) argues that 
“quote” 

Haberl, P. (2009) ‘The psychology of 
being an Olympic favourite’, in 
Schinke, R. (ed.) Contemporary sport 
psychology. New York: Nova Science 
Publishers Inc., pp. 33-53. 

Author of chapter. – Surname, 
Initial. 
Publication year – in brackets  
Title of chapter – in inverted 
commas  
In Surname, Initial.  
(ed.)  
Title - in italics  
Edition - if not the first edition, e.g. 
3rd ed. 
Place of publication:  
Publisher,  
Page numbers - use p. before a 
single page number and pp. where 
there are multiple pages 
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Type of resource In text example *Bibliography example *Layout in a bibliography 

eBook If you are paraphrasing: 
When describing the constituent 
features of dance Ashley (2008) 
states… 
 
If you have used a direct quote: 
“quote” (Ashley, 2008, p. 110) 

Ashley, L. (2008) Essential guide to 
dance. 3rd ed. London: Hodder 
Education. Available at: 
http://ebscohost.com (Accessed: 13 
May 2015). 

Surname, Initial. – of author(s) 
Publication year - in brackets 
Book title. – in italics 
Edition - if not the first, e.g. 4th ed.  
Place of publication:  
Publisher.  
Available at: URL – web address 
Accessed: date. – in brackets 

Journal article/online 
journal article 

If you are paraphrasing: 
Brookfield (2015) argues that…. 
 
If you have used a direct quote: 
When discussing how much the  
Dragons have actually invested, 
Brookfield (2015, p4) concludes that 
“quote” 

Brookfield, J. (2015) ‘Are the dragons 
good for business?’ Insider, 25(5), pp. 
4-6. 
 
 
 
 
 
 
 
 
Or if viewed online add: 
Available at: http://stonewa.sh/north-
west-business-insider (Accessed: 6 
July 2015). 
 

Surname, Initial. – author(s) of 
the article 
Publication year – in brackets 
Name of article – in inverted 
commas 
Name of journal, - in italics 
Volume number 
Issue number, - in brackets 
Page numbers. – use p. before a 
single page number and pp. where 
there are multiple pages 
 
 
If viewed online add: 
Available at: URL – web address 
Accessed: date. – in brackets 

Web page If you are paraphrasing: 
Referring to satellite observations 
McGrath (2015) commented that….. 
 
If you have used a direct quote: 
The scientists found “quote….” 
(McGrath, 2015) 

McGrath, M. (2015) Arctic ice 'grew by 
a third' after cool summer in 2013. 
Available at: 
http://www.bbc.co.uk/news/science-
environment-33594654 (Accessed: 22 
July 2015). 
 

Surname, Initial. - author(s) of 
the article (if no person identified 
as the author use the organisation, 
e.g. BBC. 
Publication year – in brackets 
Article title. – in italics 
Available at: URL – web address 
Accessed: date. – in brackets 

http://ebscohost.com/
http://stonewa.sh/north-west-business-insider
http://stonewa.sh/north-west-business-insider
http://www.bbc.co.uk/news/science-environment-33594654
http://www.bbc.co.uk/news/science-environment-33594654
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Type of resource In text example *Bibliography example *Layout in a bibliography 

Painting/drawing/ 
photograph/sculpture 

Works by Leonardo Da Vinci (1503-
1506)……… 
 
His talents were proven with ‘The Kiss’ 
(Rodin, 1886)… 

Da Vinci, L. (1503-1506) Mona Lisa [Oil 
on wood]. Louvre, Paris. 
 
If seen online: 
Dali, S. (1958) Madonna [Oil on 
canvas]. Available at: 
http://www.oxfordartonline.com 
(Accessed: 9 July 2015). 
 
Rodin, A. (1886) The Kiss [Sculpture]. 
Available at: 
http://www.oxfordartonline.com 
(Accessed: 11 June 2015). 

Surname, Initial. – artist 
Year – in brackets if available 
Title of the work – in italics 
Medium – in square brackets 
Institution or collection that 
houses the work, 
City. 
 
 
If seen online add: 
Available at: URL – web address 
Accessed: date. – in brackets 

Film/DVD/Blu-ray Special effects can dominate a film, for 
example ‘The Matrix reloaded’ (2003) 

The Matrix reloaded (2003) Directed by 
A. and L. Wachowski [DVD]. Los 
Angeles: Warner Brothers Inc. 

Title of film – in italics 
Year of distribution – in brackets 
Directed by – and name of 
director(s) 
Film, DVD or Blu-ray. – in square 
brackets 
Place of distribution: 
Distribution company. 

Film on YouTube The video (Blegvad, 2014) … Blegvad, E. (2014) The science behind 
global warming. Available at: 
https://www.youtube.com/watch?v=T
-sy6rPJBj4 (Accessed: 20 July 2015). 

Name of person posting video 
Year video posted – in brackets 
Title of film or programme. – in 
italics 
Available at: URL – web address 
Accessed: date. – in brackets 

 

http://www.oxfordartonline.com/
http://www.oxfordartonline.com/
https://www.youtube.com/watch?v=T-sy6rPJBj4
https://www.youtube.com/watch?v=T-sy6rPJBj4
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Type of resource In text example *Bibliography example *Layout in a bibliography 

Television programme General comment about the 
programme: 
The candidates…(The Apprentice, 
2012) 
 
 
If you are quoting someone from 
the programme: 
‘You’re fired!’ (Sugar, 2012) …. 

The Apprentice (2012) BBC One 
Television, 23 June. 
 
 
 
 
Sugar, A. (2012) The Apprentice. BBC 
One Television, 23 June. 

Title of programme – in italics 
Year of broadcast – in brackets 
Name of channel, 
Broadcast date. – day/month 
 
 
Surname, Initial. – name of 
person you are quoting 
Year of broadcast – in brackets 
Name of channel, 
Broadcast date. – day/month 
 

 

Writing a reference list or bibliography 

A reference list includes all of the sources you have referenced (cited) in your text. A bibliography not only includes the sources you have referenced 

(cited) in your text, it also includes all the materials you have used to help you to complete your assignment. 

Whether you use a reference list or a bibliography, it is always placed at the end of your essay or assignment and lists your sources alphabetically by 

author.  

Example reference list/bibliography: 

Askey, S. and McLeod, I. (2011) Studying law. 3rd ed. Basingstoke: Palgrave Macmillan. 

Brookfield, J. (2015) ‘Are the dragons good for business?’ Insider, 25(5), pp. 4-6. 

Coello, C. (1664) The triumph of St Augustine [Oil on canvas]. Museo del Prado, Madrid. 

McGrath, M. (2015) Arctic ice 'grew by a third' after cool summer in 2013. Available at: http://www.bbc.co.uk/news/science-environment-33594654 

(Accessed: 22 July 2015). 

Sugar, A. (2012) The Apprentice. BBC One Television, 23 June. 

http://www.bbc.co.uk/news/science-environment-33594654

